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CANDIDATE HISTORY 

Date: _________           Next Steps: _________________ 
 

Name: .......................................................................................................... 

Location: ..................................................................................................... 

Phone: ......................................................................................................... 

Email: .......................................................................................................... 

Best way/time to contact: ............................................................................. 

Position Desired: ......................................................................................... 

Current & Desired Salary: ............................................................................ 
 

Current Employer/Title:  __________________________________________ Since ________ 

Responsibilities (number/types of procedures; direct reports; budget; other duties: __________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

_____________________________________________________________________ 

Previous work history:_________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Education/Degrees/Certifications:___________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Motivation for change: ____________________________________________________ 

_____________________________________________________________________ 

Relo:_____________________________ 

Travel:____________________________ 

Position desired:_____________________ 

Schedule:__________________________ 

Commute:_________________________ 

Demeanor:_________________________ 

Start date:_________________________ Family:___________________________ 

Other applications/interviews:______________________________________________ 

Other recruiters?:_______________________________________________________ 

Characteristics or achievements that make you stand out to an employer: _______________ 

_____________________________________________________________________ 


